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1. O0mme nosnoxkeHust

1.1. Hacrosmuii I[lopsgok paspabotan B cooTBeTcTBUM ¢ DenepaibHbIM 3aKOHOM
Poccuiickoit @eneparyu ot 2 mast 2006 1. Ne 59-D3 «O nopsike paccMOTpEeHUsT 0OpaIeHHi
rpaxaaH Pocculickon @enepanyun»

1.2. Jlannbiii [Topsimok paboThl MO MPUEMY M PAaCCMOTPEHHUIO OOpalleHWud TpakKaaH
ofOecrieunBaeT HEOOXOAUMBIE YCIOBUSA JJIsi  OCYLIECTBICHHMS MPEIOCTABIEHHOTO U
rapaHtupoBaHHoro rpaxaanaMm Koucturyuueit Poccuiickoii ®epepaiuu mnpaBa Ha
oOpailileHue B roCyAapCTBEHHBIE OPTraHbl, OpraHbl MECTHOT'O CAMOYIIPABJICHUS B TOM YHCIIE B
MYHUIIMNIAJIbHOE OIOJKETHOE YUPEXKJEHUE OMOJIHUTEIHLHOTO OO0pa3oBaHHs TOPOJCKOTO
okpyra Koponés MockoBckoit obnactu «lllkona uckyccts» (mamee — MBY IO HIN) c
NPEUIOKEHUSIMH, 3asBJICHUSMHU M KajloOaMH TpaXkJaH, a TaKKe YCTaHABIMBACT MOPSIOK
npreMa U pacCMOTPEHUs OOpaIIeHUi TpaXKaaH.

1.3. VYcraHoBneHHbII DenepaibHBIM 3aKOHOM IOPSAJOK PAacCMOTPEHUS OOpalleHUi
rpaKIaH pacHpOCTpPaHSETCs Ha BCe OOpalleHUs TpaklaH, 3a UCKIOYEHHEM OOpaIleHUi,
KOTOpBIE TOJJIeRKAT PACCMOTPEHUI0 B  TMOPSAKE, YCTAaHOBIEHHOM  (eaepalbHbBIMU
KOHCTUTYIIMOHHBIMH 3aKOHAMH U UHBIMH (pe/iepabHBIMU 3aKOHAMHU.

1.4. OGpateHue rpakaH MOCTYNAalOT B BUJIE TPEJIOKECHHM, 3asIBICHUHN U 5Kan00:

Ilpeonoowcenue — obpalieHue rpakjaH, HAIpPaBICHHOE HAa YJIYyYLIEHHE AESITEIbHOCTU
oOpa3oBaTenbHbIX yupexxaeHuii, Komurera oOpa3oBanus u T.1.

3asenenue - oOpalleHNE B LEISIX pealu3allii IPaB U 3aKOHHBIX HHTEPECOB I'PaXkJIaH.

JKanoba - obpamenue ¢ TpeOOBaHUEM O BOCCTAHOBIIEHUH NPAB U 3aKOHHBIX HHTEPECOB
rpaXKAaH, HApPYIIEHHBIX JEUCTBUSMU WM PEHICHUSIMH TOCYJAapPCTBEHHBIX OPIraHOB,
JOJIKHOCTHBIX JIUIL, OOIIECTBEHHBIX JIUI U OOLIECTBEHHBIX OpraHU3aIuil.

Tlosmoprvimu cunTaOTCS OOpaIleHUs], MOCTYMUBIINE OT OAHOIO M TOTO K€ JIMIA IO
OJIHOMY U TOMY >K€ BOIIPOCY €CIIi CO BPEMEHHU IMOJaud MEepPBOr0 MCTEK CPOK PACCMOTPEHHS
WIM 3asiBUTENIb HE YJOBJIETBOPEH JAAHHBIM €My OTBETOM. [IrcbMa OJHOTO M TOrO ke Jula U
0 OJHOMY U TOMY >K€ BOINPOCY, MOCTYNUBIIME J0 HCTEUEHHs] CPOKa PacCMOTPEHMS,
CUMTAIOTCS TEPBUYHBIMHU.

AHOHUMHBIMU CUUTAIOTCS THChbMA TrpakaaH Oe3 ykazaHud (aMuiauu, aapeca, IO
KOTOPOMY JIOJKEH OBbITh HallpaBJIE€H OTBET, N0 MAKUM 0OpAUjeHUsIM Omeem He 0aemcs.

2.0pranu3zanus 1eJ0MPOU3BOACTBA M0 MPUEMY H PACCMOTPEHHIO 00paLeHHii
rpaxkaaH

2.1 OTBETCTBEHHOCTb 32 OPTaHU3ALUIO0 U COCTOSHUE AEJIONPOU3BOICTBA MO0 MHCbMaM U
YCTHBIM OOpaIlleHUsIM TpaxJaaH Bo3iaraercsa Ha qupekropa MbY J10 HIN.

2.2. IlpunsTHE peuieHus] MO0 PACCMOTPEHUIO MHCEM M YCTHBIX OOpallleHuil rpaxxaaH
ocymiectBisiercs nupekropom MBY J10 HIN.

2.3. HemocpeacTBeHHOE UCHOTHEHHE MOPYUYEHUH 1O MUChbMaM U YCTHBIM OOpaIieHUsIM
IpaXkJAaH OCYLIECTBIIETCS 3aMECTUTENIAIMU JupeKkTopa 1o Y BP.

2.4. IluceMeHHOE OOpalIeHHue MOIJICKUT 00S3aTeNbHOW PErucTpalii B TE€UEHHE Tpex
nHel ¢ MomeHTa nocryruienns B MBY J10 11U unu no1kHOCTHOMY JHLTY.

2.5. Jlenonpou3BOACTBO MO OOpAIEHUsIM TpaKIaH BeJleTCs OTAEIbHO OT JIPYTUX BUIOB
nenonpousBoAcTBa. [lucbMa rpaxkiaaH mociae perucrtpaiuvu U oQOpMIIEHHS PE30JIIOLUU
nupektopa MBY J1O 1IN nepemaroTcst Ha UCTIOJTHEHHUE CTICTIHAIHCTY.



2.6. IlucbmeHnHoe oOpalieHue, conepiKallee BOIMPOCHl, HE BXOISIIME B KOMIIETEHIIHIO
mupekropa MBY JIO I nHampaBnseTrcs B TEUYE€HUE CEMH JHEW €O JAHS perucrpanuu B
COOTBETCTBYIOIIUN OpraH ISl PEIICHHsI MOCTABICHHBIX B OOpAIICHHH BOMPOCOB C YBEAOMIICHUEM
rpakJaHNHA, HAIIPABHUBILETO OOpaIleHue.

2.7. 3amectutenu aupexkropa MBY JIO 1IN no HanpaBieHHOMY B YCTAHOBJICHHOM IOPSIKE
3arpocy TOoCyJapCTBEHHOIO OpraHa WM JOJKHOCTHOTO JIMIA, PAacCMaTpPUBAIOIIMX OOpalleHue,
00s13aHbl B TeueHue 15 qHel mpeaocTaBUTh JOKYMEHTBI U MaTepHalibl, 32 UCKIIOUEHUEM UMEIOIINX
rOCy/IapCTBEHHYIO WJIM MHYIO OXpaHsIeMylo (eaepaabHbIM 3aKOHOM TaiHYy.

2.8. [Iucemennoe obpamenue, nocrynusmee B MBY J10 1M, paccmarpuBaeTcsi B TeUeHUE
30 qHel co THSA pEerucTpalui.

2.9. B wuckmouMTensHbIX ciaydasx aupekrop MBY JIO 1IN BnpaBe npoasuTh CpoK
paccMmoTpenusi oOpamieHuss He Oosnee uemM Ha 30 gHEeH, yBemomuB 00 ASTOM TpaxkIaHWHA,
HaIpaBUBIIETO OOpaIIeHuE.

2.10. OtBer Ha o0pameHnue mnoanuceiBaeTcsa aupekropom MbBY J1O I nubo
YIIOJTHOMOYEHHBIM Ha TO JuIoM. Ha muceMe mpocTaBisercs Aara WCIOJHEHUS W UCXOASIIUN
HOMEp.

3.JInuHblil NpUéM rpaxian

3.1. Jluunblii mpueM TrpaxnaaH ocyuecTBiasercs aupekropom MBY JIO IIIM u ero
3amectutesiMi. VHpopmanus 00 YCTaHOBJICHHBIX Ui MpHEMa THSAX W Yacax JOBOJIUTCS JO
CBENIEHUS TPaXk/IaH, a TAaK)Ke OTpakeHa Ha odunmansHoM caiite MBY /10 LN.

3.2. Ilpy nUYHOM @pUEME TIpaKJaHUH MPENBABIAET NOKYMEHT, YIOCTOBEPSIOIIMA €ro
JIUYHOCTD.

3.3. ConeprkaHue ycTHOro 0OpallieHHs 3aHOCUTCS B TeTPalb IMYHOTO ITpUeMa rpaXk1aHuHa.

3.4. IluceMenHoe oOpalieHrne, IPUHATOE B X0/1€ JIMYHOIO NPHEMA, OUIEKHUT PErUCTpalu B
MOPSAJIKE, YCTAHOBJIIEHHOM HACTOSIIIUM JIOKAJIbHBIM aKTOM.

3.5. B xome JIMYHOTO npHeMa TPaXKJIAHUHY MOXKET OBbITh OTKa3aHO B JaJIbHEHIIEM
paccMOTpeHMH oOpallleHusi, €CciaM €My paHee ObUl JaH OTBET IO CYLIECTBY IOCTaBJIEHHBIX B
oOparnieHuu BOIIPOCOB.

4. KoHTpOJIb 32 HCIIOJIHEHHEM NMMCbMEHHBIX 00palleHHil TPakIaH.
4.1. IlopsnoK MOCTAaHOBKM NHCEM Ha KOHTPOJIb onpeaensercs nupekropom MbY /10 HIN.
4.2. Opranu3anus KOHTPOJIS, X0 U CPOKU UCTIOJHEHUS O0palleHuil rpaxiaH GUKCUPYIOTCS B
JKypHaJje ydera 3aMEeCTUTENIeM JupeKkTopa 1o YBP.
4.4. IlucbMeHHbIe oOpallleHusl TpakJlaH, KOMHUU OTBETOB, JJOKYMEHTHI MO JUYHOMY HpUEMY
rpaxaaH (OpMHUPYIOTCS B JieJa B COOTBETCTBUHU C YTBEPKIEHHOM HOMEHKIATYpOil J1e.
4.5. Ilucbma 1 MaTepuaibl 0 0OPAIEHUIO TPaKIaH XPaHITCS MATh JIeT.

S. IlpaBa rpakiaHuHA PH PACCMOTPEHNH 00pALCHHUS

5.1. Ilpu paccmotpenun obpamenust B MBY J1O 11U rpaxiaHuH UMeeT MpaBo:

5.1.1. IlpeacraBasaTh AONOJIHUTENBHBIE TOKYMEHTHI M MaTEpPHAIIbI;

5.1.2. 3HakoMHTbCA C JOKYMEHTaMM M MaTepHajaMH, KAacaloIUMUCA pPaCCMOTPEHMS
oOparlieHus1, €ClIi 3TO HE 3aTparuBaeT Mpasa, CBOOO/IbI U 3aKOHHbIE UHTEPECHI IPYTHUX JIHI] U €CIIH B
YKa3aHHBIX JOKyYMEHTaX M MaTepuajgax HE COIEPKaTCsi  CBEICHHs, COCTaBIISIOLINE
roCy/IapCTBEHHYIO UJIM MHYIO OXpaHsIeMyto (eepaabHbIM 3aKOHOM TaiHYy;

5.1.3. Tlony4ath NUCbMEHHBIN OTBET IO CYIIECTBY MOCTABICHHBIX B OOpaIlIEeHUH BOIIPOCOB;



5.1.4. O6paratscs ¢ xano0oii Ha MPUHATOE 1O OOPAICHUIO PELICHUE WK Ha JieiicTBHe
(Oe3neiicTBUE) B CBSI3M C pPAaCCMOTPEHHEM OOpalleHHsT B aIMUHUCTPATHBHOM M (WJIM)
CyZeOHOM MOpSAKE B COOTBETCTBUU C 3aKOHOATEIHCTBOM PD;

5.1.5. O6patmatscs ¢ 3asBICHUEM O TIPEKPAIICHHH PACCMOTPEHUS 00paIleHHUS,

5.1.6. 3amnpemniaeTcs npeciaeaoBaHUe I'paKJIaHWHA B CBSI3M C ero oOpameHueM B MBY
JO 1IN ¢ xpuTUKON NesSTeNbHOCTH, TU00 B IIeJIIX BOCCTAHOBJICHUS WJIH 3aIUTHI CBOUX MPaB,
cB00O U 3a-KOHHBIX HHTEPECOB MO0 MpaB, CBOOO U 3aKOHHBIX HHTEPECOB JAPYTUX JIUII;

5.1.7. Tlpu paccMoTpeHHH OOpaIieHusi HE OMYCKAeTCs pasrjalleHUue CBEICHUH,
coJiepKaluxcs B 00pallleHnH, a TaKKe CBEJICHH, KacaloIUXCsl YaCTHOM KU3HU I'paX/1aHNHa,
0e3 ero cornacus.

5.1.8. He sBusgercs pasriamieHueM CBEICHUH, COAEpKAIIMXCS B OOpalleHuH,
HanpasyieHHbIX B MBY O 1111, B KOMIIETEHIIMIO0 KOTOPOTO BXOJIUT PELIEHUE TOCTABIEHHBIX
B 00pallleHuu BOIIPOCOB.

6. IIpaBa 1 0013aHHOCTH 1OJIKHOCTHBIX JIMIL

6.1. MBY J10 1A ob6s13ana:

6.1.1. ObecneunBaTh OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PAacCMOTPEHHE
oOpamieHus, B Ccllydae HEOOXOAMMOCTH - C YyYacTHEM TpaXJaHWHA, HAIPaBUBIIETO
oOparieHue.

6.1.2. 3ampammBaTh HEOOXOAWMMBIE Ui PACCMOTPEHHsI OOpaIleHUs JTOKYMEHTHI W
MaTepHalbl B APYTUX TOCYAapPCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIPAaBICHUS U Y
UHBIX JIOJDKHOCTHBIX JIML, 3@ MCKJIIOYCHHEM CYJOB, OpPIaHOB JIO3HAHUS M OpPraHoB
IPEBapUTEILHOTO CIIEICTBHUS.

6.1.3. JlaBaTh NHUCBMEHHBIII OTBET IO CYIIECTBY IIOCTaBJIEHHBIX B OOpalIeHUU
BOIIPOCOB.

6.1.4. YBenomJIATh TpakJlaHMHA O HAIIPaBJIEHUU €ro OOpalleHHs] Ha pacCMOTPEHUE B
JIpyroii TOCYZApCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIpPABICHUS WIH HHOMY
JOJDKHOCTHOMY JIMITY B COOTBETCTBHH C MX KOMITETCHIINEH.

6.2. JIOIKHOCTHBIE JIMIIA IITKOJIBI, UMEIOT MPABO HE HAINPABIATH OTBET 3asIBHUTENIO B
cllyyasix:

6.1.1. Ecnmu B mNUCbMEHHOM OOpallleHMM He yKa3aHbl (GaMHiIus TpaxIaHUHA,
HalpaBUBIIEro OOpalleHHe, M MOYTOBBIM aapec, MO0 KOTOPOMY JOJKEH ObITh HampaBieH
OTBET;

6.2.2. Eciu TEeKCT NUCBMEHHOTO OOpalleHus He TMOAJAeTCs MPOYTEHHIO O YeM
cooOmraercsi TpakJaHWHY, HAllpaBHBIIEMY oOOpaiieHue, eciu ero (GamMuiaus ¥ TOYTOBBINA
aJipec MOIAr0TCs POYTEHHIO;

6.2.3. He paccmarpuBaTh oOpalieHue B CiIydasix, €CIi B YKa3aHHOM OOpalieHUuH
colepkarcsi CBEACHHS O TOJATOTaBIMBACMOM, COBEPIIAEMOM WJIM  COBEPIICHHOM
IPOTHBOIPABHOM JESIHMM, a TaKXKe O JIMIE, €ro IMOJArOTaBJIMBAIOLIEM, COBEPIIAIOIIEM HWIH
COBEpILUBIIEM, TaK KaK JaHHOE oOpallleHHe IMOJUIeKHUT HAMpPABICHUIO B TOCYAapCTBEHHBIN
OpraH B COOTBETCTBHMHU C €0 KOMIIETECHIIHEH;

6.2.4. BosBpamarh TpaxJaHMHY oOOpalleHue, B KOTOpOM oOxanyercsi cyneOHoe
peleHne, ¢ pa3bsICHEHNEM MOPsIKa 00KAIOBaHUS JAHHOTO CyIeOHOTO PEIIeHHS,

6.2.5. BrpaBe octaBuTh OOpalleHrue 0e3 OTBeTa M0 CYIIECTBY IOCTaBJICHHBIX B HEM
BOIIPOCOB, B CITydasiX, KOTJIa B MOJyYEHHBIX OOpAIICHHUSIX CONEPKAThCs HEIeH3ypHBIE JTHO0
OCKOPOUTENTbHBIE BEIPAKEHUS, YTPO3bI )KU3HH, 3I0POBBIO M IMYILIECTBY JODKHOCTHOTO JIUIIA,



a TaKKe WIEHOB €ro CeMbH, M COOOIIMTH TpaXIaHHHY, HaIlpaBHBIIEMY oOpalieHue, o
HEIOMYCTUMOCTH 3JI0YTIOTPEOICHHS TPABOM;
6.2.6. B ciydae, eciu rpakJJaHUH yKa3all B OOpaIlleHUH 3aBEI0MO JIOKHBIE CBEICHUSI.

7. KoHTpOJIb 32 paccCMOTPeHHEM 00pallleHH i TPAasKIaH U OTBETCTBEHHOCTD 32
HapyLIeHHe MOPAAKA PACCMOTPEHUA 00pallleHUil TPakIaH

7.1. MBY J1IO IIN ocymectBisieT B Ipeaenax CBOCM KOMIETEHIIMM KOHTPOJIb 3a
coOMIoICHUEeM TOpSAKA PACCMOTPEHUsS OOpallleHUi, aHaJU3UPYIOT COAEpXKaHHe MOCTYHAOIINX
oOpallleHui, NPUHUMAIOT MEphl IO CBOEBPEMEHHOMY BBISBICHUIO M YCTPAaHEHUIO MPUYUH
HapyIICHUS MIPaB, CBOOOI U 3aKOHHBIX HHTEPECOB I'PaXk/IaH.

7.2. 3a HapylIeHHE MOPsIIKa pacCMOTPEHUsT 0OpalleHuid TpaKaaH, HEIIPAaBOMEPHBIA OTKa3 B
WX TIpHEMe, 3aTATHUBAHUE CPOKOB PACCMOTPEHHs oOpalieHuii, nX He0OOBEKTUBHOE Pa30UPaTEIbCTBO
HECYT OTBETCTBEHHOCTb, PEyCMOTPEHHYIO 3aK0oHO1aTeNbeTBOM Poccuiickoit deneparum.



